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What is a database?
- There are many fancy, overly technical definitions of what a database is, but really, a database

is a searchable repository of information. It can be large or small.

Examples of databases:
- The Santa Monica Public Library catalog
- Microsoft Access
- Search engines like Google (a huge database!)

What is MasterFILE Complete?
It's the library’s most comprehensive periodicals database, containing:
- full text of more than 2,000 publications (magazines and scholarly journals) covering almost
every subject area
- full text from hundreds of reference books
- thousands of primary source documents

- an image collection of hundreds of thousands of photos, maps and flags

MasterFILE Complete is one of several databases from the company EBSCO. It calls its search
interface “EBSCO Host.”

How Do | Access MasterFILE Complete?
There are three ways to access the database:
1. From the Library’s web site:
- Under the Quicklinks menu at the bottom right of the Library homepage, click “Databases” (the
third link from the top of the list)
- Onthe next page, click the MasterFILE Complete link (it’s at the top of the list)
- If you're at the Library, you'll go right into the database. If you're elsewhere, you’ll need to log in

with your Library card number. You can access the database this way 24 hours a day.

Note: If you access MasterFILE Complete from a mobile device, you'll be automatically redirected to

the database’s mobile site, which is quite user-friendly.

2. From the Library’s catalog computers and the non-Internet workstations near the Reference
Desk:



The homepage on these computers’ browsers is the Library’s list of databases. Click “MasterFILE

Complete” at the top of the list to enter the database.

3. Through the Library catalog.

If you do a library catalog search for a periodical, and it exists in the MasterFILE Complete
database, it will look like this:

Antiques & Collecting
Magazine

(Online Periodical or Article - 2011)
Full text available from MasterFILE
Complete: 01/01/1984 to 06/30/2011 =

To access the periodical, click the “Full text available ...” link.

I’'min ... what do | do now?
There are two main ways to use MasterFILE Complete. The first is by browsing the Publications area.

This is helpful if you are trying to find a particular magazine, journal, or primary source (or an article
within one).

To get to the Publications area:

After you log in, click the Publications link at the top of the screen (next to New Search.)

New Search Publications Subjects

Dictionary More ~

To Find a Publication:
Let’s say you want to know if the database has Consumer Reports. The best way to find out is to

browse the Publications area for it. Enter “Consumer Reports” and click Browse.



Browsing: MasterFILE Complete -- Publications

[consumer reports |[ Browse ]

@ Alphabetical ) By Subject & Description &) Match Any Words

Page: Previous | Next {ABCDEFGHIJKLMNOPQRSTUVWXYZDP

Mark Items for Search

[ EJ |Consumer Reports
Bal phic-Recsrdst 01/01/1985 to present
Full Text: 01/01/1991 to present

’B PDF Full Text; E] HTML Full Text

[ EJ Consumer Reports Buying Guide
Bibliographic Records: 01/01/1999 to present
Full Text: 01/01/1999 to present
’B PDF Full Text; E] HTML Full Text

Click the title “Consumer Reports” from the list of results. You'll be taken to a screen where all the
issues are shown at right.

- Click a year to show each issue the database has from that year.

- Click an issue to see all off its articles.

Searching Within a Publication:

You can also search a publication to find an article within it. Below is an example for Consumer
Reports. Within the screen showing Consumer Reports publication years and issues, click “Search
within this Publication” (highlighted in the screenshot below).

Publications Alert | Save | Share ¥

4 Previous Record |~ Next Record » Search within this publication

Publication Details For "Consumer Reports”

Allssues
Title; Consumer Reparts +2012

ISSN: 00107174 +2011
Publisher Information: Cansumers Union
101 Truman Avenue
Yonkers NY 10703-1057 2009

+2010

1. You'll be taken to a page with an EBSCO Host search box. Notice that the search box has been
prepopulated with “JN Consumer Reports.” (JN stands for “journal name.”). Click the Advanced
Search link under the search box.



2. Inthe Advanced Search window, you'll see the journal name (“JN”) has again been
prepopulated for you as Consumer Reports. Enter your search terms and choose your options

under “Search Options,” then click Search.

Speaking of searching ...
The second main way to use MasterFILE Complete is to search across all publications, rather than for
or within a particular publication. You can do either Basic Search or Advanced Search (the third option,

Visual Search, is not currently enabled).

To perform a Basic Search (less precise results):
1. Click New Search at the top left of the screen to get to the search box.
2. You'll notice “Basic Search” is the default search method.

3. Enter aterm (for example, global warming) in the search box and click Search.

To perform an Advanced Search (more precise results):
1. Click New Search at the top left of the screen to get to the search box.
2. Type aterm like global warming into the search box, then click the Advanced Search link.
3. This prepopulates your search term in the Advanced Search window, as seen below. Also,

notice that “Full Text” is also automatically selected as a search criterion. Click Search.

Searching: MasterFILE Complete | Choose Databases

n | Select 3 Field (optional) =] @
AND [=] in| Select a Field (optional) [=]
AND [=] I:l in | Select 2 Field (optional) [=] addrow

Basic Search } Advanced Search | Visual Search | Search History

Search Options

Apply related words [

.
E SCO

Search modes @ O Phrase
Find all my search terms

®

Also search within the []

© Find any of my search terms
full text of the articles

© SmartText Searching Hint

Limit your resplts

Full Text Peer Reviewed [

Document Type
Abstract
Article
Bibliography

Publication Type
Primary Source Document [
Almanac

Biography

Publication Published Date from | ,neh [=]| Year to

Month = Year:

Number of Pages | 5] = Cover Story [

PDF Full Text [

Image Quick View [

Black and White Photograph [ Chart
Color Photograph [ pagram
Graph [ Dustration
Map

Image Quick View Types

oo@m



If you get too many results, or they are not targeted enough, try using the “Refine Your Results” area on
the left-hand side of the screen. You can narrow the publication date range, choose to see only results
from a certain type of publication — such as primary sources or reference books — or narrow the results
by subject.

« Page: 12 v

£ 13,186 Results for...
Find all my search terms: I The Battle. £
global warming Ly
_.-;‘.“— By: Clynes, Tom. Popular Science. Jul2012, Vol. 281 Issue 1, p36-80. 9p. Reading Level (Lexie): 1320.
Limiters Peﬂ?d\cal The article focuses on attempts to discredit the work of dimate scientists who acknowledge and research the thre
& Full Text e
Subjects: CLIMATE change skepticism; GLOBAL warming — Political aspects; GLOBAL warming — Public opinion;
ethical aspects; MANN, Michael E., 1965 INHOFE, James M., 1934-
Database: MasterFILE Complete
~ Refine your results
= Add to folder
Ful Text
P (=1
[ Cover Story S HTML Full Text /= PDF Full Text (1. 1MB)
Publication Date
F " b —] GLOBAL WARMING: Faster Than Expected? 4=
—"—-:& By: Carey, John. Scentific American. Mov2012, Vol. 307 Issue 5, p50-55. 6p. Reading Level (Lexile): 1270.
Show Mare » Per;d\cal The article discusses the predicted rate of global warming, which could be affected by global feedback mechani
Options st carbon ...
Subjects: TROPICS; GLOBAL warming - Mathermatical models; CLIMATIC changes - History; MELTWATER - Envir
> Source Types aspects; CARBON dioxide -- Environmental aspects; SEA level; TROPICS - Climate
All Results Database: MasterFILE Complete
1 Magaznes (7,52) 1 Add to folder
[C] Newspapers (1,609) =
[T Primary Source Documents (42) =] HTML Full Text
[F] Reference Books (33)
[T Country Reports (17) 3. "=2  COOLIT. (cover story). 52
Ry
Show Mare —.-;‘-“— By: Battershy, Stephen. New Scientist. 9/22/2012, Vol. 215 Issue 2883, p30-35. 6p. Reading Level (Lexile): 1240.
Pem‘;j“\(al In this article the author discusses some ideas on stopping global warming and whether any of them could work.
change...
=, Subject -
Subjects: CLIMATE change mitigation; GLOBAL warming -- Prevention; GLOBAL temperature changes; GLOBAL
[T global warming (6,644) biotechnology; ENVIRONMENTAL engineering — Economic aspects
[ united states (2,792) Database: MasterFILE Complete
[ dimatic changes (1,859)
1=l Add to folder
=IO .

To save, email, or print articles:
1. From the search results, click the title of the article you want.

2. Once you are looking at the article, you'll see options to save, email or print the article.

| of 13,186 3 E
Tools
OUTSMARTING THE SURGE. (cover story) .
Authors: Valsh, Bryan & print
Source: Time, 11/12/2012, Vol. 180 Issue 20, p34-41, 8p, 4 Color Photographs 5
5 E-mail
Document Type: Artice
Subject Terms: HURRICANE Sandy, 2012 M save
ELECTRIC power distribution - Stabilty
NATURAL disasters - United States o
GLOBAL warming — Environmental aspects
PRESIDENTS — United States — Election — 2012
UNITED States. Federal Emergency Management Agency [ export
ELECTRIC power distribution - Reliabilty
EMERGENCY management — United States ol
Geographic Terms: UNITED States
Abstract: The article discusses the devastation caused by Hurricane Sandy on the East Coast of the L.S. as of November 2012, focusing on the ways in which this storm can assist the ULS. n preparing for additional & Permalink
hurricanes and atastrophic events. Global warming s addressed in regards to the 2012 UL.S. presidental election, along with an analyss of the idea that America needs to buid a stronger and more
reslient electrical power grid. The U.S. Federal Emergency Management Administration's (FEMA's) response to Hurricane Sandy is also examined. B sookmark
Lexile: 1230
i)
Full Text Word 1701 D) visten
Count:
ISSN: 0040781X & rransiate
Accession Number: 83182843
Database: MasterFILE Complete
Publisher Logo: TI E




If you choose email, change the “from” email from ephost@epnet.com to your own so that you later
remember where it's from (and also keep it safe from spam filters). Give the email a subject that you

will recognize.

Using the Folder to Collect Articles:
Say you do a search and there are a few articles you want, but you’re scared if you don’t stop and print

them, you won'’t be able to find them later. You don’t have to worry if you add them to the Folder.

To add articles to the Folder:

1. From any list of search results, click the “Add to Folder” link under the article(s) you want. After
you do, those links will change to “Remove from Folder.” That’s how you’ll know you
successfully added them to the Folder.

2. The folder icon at the top of the screen, which looked like an empty file folder before, now has a

little document sticking out of it, indicating it has contents:

Signin B, Folder Preferences Languages ~  Mew Features! Help Exit
L

SANTA MONICA PUBLIC
LIBRARY

3. Click the Folder icon to see your articles, along with options to print, email, or save them.

Articles
1-20f2 Page: 1
& Print
[C] Select / deselect al Delete Ttems
5.7 E-mail
£
[ T ] OUTSMARTING THE SURGE. (cover story). {4 save asFile
= By: Walsh, Bryan. Time. 11/12/2012, Vol. 180 Issue 20, p34-41. 8p. 4 Color Photographs. Abstract: The article discusses the devastation caused by Hurricane Sandy on the East Coast of the U.5. 3s of
= MNovember 2012, focusing on the ways in which this storm can assist the U.S. in preparing for additional hurricanes and catastrophic events. Global warming is addressed in regards to the 2012 U.S. G Export
Periodical  presidential election, along with an analysis of the idea that America needs to build a stronger and more resiient electrical power grid. The U.S. Federal Emergency Management Administration's
(FEMA's) response to Hurricane Sandy is also examined. Reading Level (Lexile): 1230. (AN: 83182843)
Subjects:
UNITED States; HURRICANE Sandy, 2012; ELECTRIC power distribution — Stabiity; NATURAL disasters — United States; GLOBAL warming — Environmental aspects; PRESIDENTS — United States —
Election — 2012; UNITED States. Federal Emergency Management Agency; ELECTRIC power distrbution — Reliabilty; EMERGENCY management — United States
Database:
MasterFILE Complete
o
= HTML Full Text
B 2 —r Climate change: T'll do better this time round, says Obama
By: Geoffrey Lean. Daily Telegraph (Londen). 11/10/2012, p30-30. 1. Abstract: Was it global warming wot won it? It seems farfetched to me. But senior Republican stratedists are blaming superstorm
News Sandy for haking Mitt Romney's momenturn, while it gave the President a chance to look presidential, won him 2 rare endorsement from New York's Mayor Bloomberg, and even rarer cross—party praise
from the Republican Governor of New Jersey, Chris Christie. [ABSTRACT FROM PUBLISHER] (AN: 8Q265969146)
Database:
MasterFILE Complete
T L Text
1-20f2 Page: 1



mailto:ephost@epnet.com

Note: The articles will only stay in the folder until you exit the database. However, you have the option
to create your own free EBSCO Host account, independent of your Library card account, so that you
can store articles in the folder between sessions.

And just for fun ... the Image Collection!
To search MasterFILE Complete’s Image Collection:
1. At the top of the screen, mouse over the “More,” link, and click Images from the drop-down

menu.

2. Enter a search term in the box, and limit it by the choices under the green “Search Options” box.

%{‘n. Searching: Image Collection, Show all; Choose Databases
= [scor [ ciear K8
SS=®  DasicSearch | Advanced Search | Visual Search | Search History
Search Options
Search modes @ ' Phrase Apply related words (1]

@ Find all my search terms
© Find any of my search terms
@ SmartText Searching Hint

Limit your results

Image Collection Image Quick View
Collection ‘@
Image Type [7] Photos of people [ Watural science photos [T Photos of places
O Hstorical photos [ waps O Fags Image Type [] Black and White Photograph [ chart
[F] Color Photograph [F1 Digram
=] Graph [ Dustration
[ map

3. You'll get a list of articles with thumbnail images. Click a thumbnail to see the larger image.
Images can be printed, saved, or emailed.

This has been an overview of MasterFILE Complete’s basic functions. There’s so much more this
database can do. Play around and have fun with it! If you need help, see a Reference Librarian, or
check out the Help link at the top of any screen in the database. MasterFILE Complete’s Help has nice
overviews of the basic and advanced search, in-depth searching tips, and advice for getting better

search results. There are some great quick video tutorials as well.



